
Request for Amendment of Report of Substantiated Finding 

Name: __________________________________________ 

VPCR Case #: ____________________ 

Date of Report of Substantiated Findings Letter: _____________ 

Address: __________________________________ 

__________________________________ 

Additional contact information 

Phone: _________________________ 

Email address: __________________________________________ 

State the reason for your request (attach additional sheets as necessary): 

Any additional information you would like to submit in support of your request for 
an amendment may be submitted to jc.sm.admappealsunit@justicecenter.ny.gov. 
Be sure to include the VPCR Case Serial Number. 

Dated: ________________        ____________________________________ 
         Signature of Subject 

Please print, sign, and submit to the Justice Center's street address: Administrative Appeals 
Unit, NYS Justice Center, 161 Delaware Ave., Delmar, NY 12054, OR email: 
jc.sm.admappealsunit@justicecenter.ny.gov
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